Director of Development—School of Law
As we near the 40-year anniversary of Hamline University School of Law (HSL), Hamline seeks
to hire a Director of Development to manage all aspects of the first fundraising campaign
focused specifically on HSL. Having recently been ranked the top private law school in
Minnesota by U.S. News and World Report, Hamline Law seeks a strategic, energetic,
personable, experienced and collaborative development professional to build on current
momentum and execute a successful campaign.
The Director of Development has primary responsibility for planning and leading all campaign
related initiatives and activities for the School of Law and reports directly to the Vice President
for Development and Alumni Relations, and reports dotted line to the Dean of HSL. The
Director of Development will be a key member of both the development team and the Law
School senior staff. He or she will work closely with senior leadership including the President,
Vice President for Development and Alumni Relations, Dean of HSL, and an engaged group of
volunteers on the Campaign Steering Committee that includes members of the Board of Trustees.
The Director of Development is part of a collaborative and highly engaged team of professionals
working in development, alumni relations, advancement operations, stewardship, donor research,
annual giving, and events.
The selected candidate will work with staff and volunteers to refine the Campaign strategy as it
evolves, identify and classify prospects, and ensure the implementation of timely cultivation and
solicitation strategies. The Director of Development will meet with individual prospects and also
be responsible for the campaign pipeline, plan and timeline, fundraising progress reports and
goals. S/he will develop and produce campaign reports and collateral materials, manage donor
recognition and stewardship policies and procedures for the campaign.
Specific duties include:
•
•
•
•
•

Direct and manage the law school campaign including strategizing, planning, reporting,
communicating on and to, and managing the donor/prospect pipeline in support of
campaign goals and priorities.
Develop prospect strategies for effective utilization of the President, Dean, as well as
other key faculty and staff at HSL, around campaign priorities. Determine and manage
the Dean’s travel priorities related to campaign activities.
Work closely and collaboratively with leadership, staff and volunteers to identify,
cultivate, solicit and steward campaign donors and prospects, including alumni, firms,
corporations, foundations and friends.
Develop and manage a personal portfolio of major gift campaign prospects and make
face-to-face visits. Travel to meet with donors and prospects as needed.
Manage the Campaign Steering Committee and its meetings.

•
•
•
•
•
•

Prepare all materials needed to support the work of leadership and volunteers related to
the campaign including agendas, briefing memos, remarks and other preparatory or
follow-up materials.
Ensure timely and accurate documentation of contacts (both personal contacts or those
made by leadership or volunteers) in the Banner database.
Contribute to the planning of the campaign’s public kick-off event, as well as other
cultivation and stewardship events related to the campaign.
Work with Advancement Operations staff to ensure proper recording, allocation,
documentation and analysis of campaign gifts and pledges.
Develop positive working relationships with colleagues in HSL, Development and
Alumni Relations, as well as with other individuals both on and off-campus.
Manage the HSL Development budget

Qualifications:
•
•
•
•
•
•
•
•
•

Bachelor’s degree required, advanced degree preferred
Minimum of 7 years development experience required, including work in major and
planned gifts, campaign experience and work with volunteers, with preference for higher
education experience.
Demonstrated success in soliciting and closing gifts of $50k+
Expert ability to communicate effectively, both verbally and in writing, and develop and
maintain interpersonal relationships
Highly organized; able to handle multiple projects and responsibilities and adapt to
changing priorities; must be able to work both independently, as well as collaboratively.
Successful candidates will have the ability and discretion to work with high-level donors;
the ability to make a persuasive verbal and written case for supporting key programs and
projects; and effectively match the interests of prospective donors to needs within HSL.
Ability to travel is required.
Ability to work without close supervision and to make appropriate independent decisions
concurrent with University and DAR policies.
Knowledge of Microsoft Office products and willingness to learn and be an efficient user
of the Banner Database.

Reporting:
This position reports to the Vice President for Development and Alumni Relations, with a
dotted-line relationship with the Dean, School of Law, requiring coordination and direct
communication with the Dean and her/his staff.
To Apply:
Send a cover letter, resume and the names and phone numbers of three references to
hujobs@hamline.edu
Position will remain open until filled but may be closed upon the discretion of the University.
EOE/AA

